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Who is this document for? 
This document is for Ecology Toxics Cleanup Program (TCP) cleanup project managers (CPMs) who 
review data submitted to Ecology’s Environmental Information Management System (EIM).  It can also be 
useful to others reviewing EIM data.  Note that Ecology’s Environmental Assessment Program has its 
own checklist and procedure. 

What is the purpose of this document? 
TCP policy 840 requires that electronic environmental monitoring data (e.g. soil, groundwater, sediment, 
etc.) from TCP sites be submitted to EIM. (See table below for an overview of the data submittal process). 
This document shows you how to quickly check your site’s EIM data for completeness, accuracy, and 
appropriateness using EIM Map Search. 
 
Overview of EIM data submittal process 

Task Performed by 

Submit monitoring data Environmental Consultant 
Check data EIM Data Coordinator 
Load data EIM Data Coordinator 
Send confirmation email of load to consultant and TCP site manager EIM Data Coordinator 
Review submittal TCP Site Manager 
Send confirmation email of review to EIM Data Coordinator TCP Site Manager 
Change EIM Data Entry Status to “Reviewed” EIM Data Coordinator 

Why is checking my site’s EIM data important? 
Your TCP EIM Data Coordinator loads monitoring data that environmental consultants or others submit to 
EIM for your site(s).  Although your Data Coordinator has specific protocols for checking data submittals 
prior to loading them into EIM, they might not be familiar with site-specific details that could affect data 
submittals.  They also cannot tell if all the necessary data was submitted.  Monitoring data is the 
backbone for consultant reports and recommendations, and ultimately decisions you make with respect to 
your site(s).  Therefore, it is important for you to check the EIM data for your site(s).  You should be aware 
of site-specific details such as data types, data volume, and monitoring location accuracy. 
  

http://www.ecy.wa.gov/eim/helpDocs/EIMHelp_EAP_DataEntryReviewChecklist.pdf
http://www.ecy.wa.gov/eim/helpDocs/EIMHelp_EAP_DataEntryReviewProcedure.pdf
http://www.ecy.wa.gov/programs/tcp/policies/pol840.pdf
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Checklist 
Check off each step as you review the EIM data. Click the links to see instructions for each step. 

 1.  Verify site basics 

  A. Site location is correct 

 2.  Verify monitoring location accuracy and details 

  A. Monitoring locations are mapped correctly 

  B. Number of monitoring locations is correct 

  C. Street address (if provided) is correct 

  D. Location basics, coordinates, and elevation are correct 

  E. For wells, completion depth is correct 

  F. For wells, logs have been linked and/or loaded 

 3.  Verify study and data details 

  A. Study Type is correct 

  B. Sampling dates and/or date ranges are correct 

  C. Ecology Contact is correct 

  D. Ecology Program is correct 

  E. Media sampled/measured are correct 

  F. Number of Result Records is correct – no data are missing 

 4.  Download result data and perform spot checks if needed 

 5.  Email your Data Coordinator 
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Data Review Steps 

Step 1 – Verify site basics using EIM Map Search 

Click link in the “data loaded” notification e-mail from your EIM Data Coordinator.  
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Step 1, cont. 

This will open EIM Map Search. The map will zoom to your study data. Your study’s monitoring locations 
are highlighted blue.  (Locations belonging to other studies are brown). Wells are represented by 
triangles. All other sampling locations are represented by dots.   

A. Check streets and other known landmarks to verify the location.  
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Step 2 – Verify the site monitoring location mapping and details 

A. Are the monitoring locations mapped correctly?  Zoom in to make sure.  There are varying 
degrees of location accuracy depending on the coordinate collection method.  This is covered in 
the item D below. 

B. Is the number of locations (e.g. wells, test pits, etc.) what you were expecting? 
 

To highlight and 
label a location on 
the map, click the 
“label location” 
icon. 

 

To see location 
details, click 
“Location ID” link OR 
map icon to open 
“Location Data 
Summary” page. 
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Step 2, cont. 

On the “Location Data Summary” page, verify the following: 

C. Is this correct street address for this location (if provided)?  
D. Do the location basics, coordinates, and elevation look OK?   Are the collection methods and 

accuracies what you expected?  

Tip – Click on 
EIM field 
name to find 
out more 
about the 
field. 
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Step 2, cont. 

If your location is a well, the summary page will have additional details about the well.  

E. Do the well’s completion depth, elevation, and coordinate collection methods and accuracies, 
etc., appear to be correct?  Well elevations are usually measured to the top of casing (TOC).  In 
these cases you will see the elevation information under Well Water Level Measuring Point.  In 
the example below, elevation was measured to land surface. 

F. Has a driller’s well log been linked (from the Wells Logs database)?  Have the geologist’s log 
and/or as-builts been uploaded?  Your EIM Data Coordinator can do this for you.  Ask them! 
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Step 3 – Verify your study details and data summary 

Go back to the EIM Map Search page and (1) click “Link” under “Studies.”  

This opens the Study List page. (2) Click the arrow beside the Study ID.   

 

This opens a drop-down list. (3) Click “Study Details.”  

 

1 

2 

3 
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Step 3, cont. 

This opens the “Study Data Summary” page. There are two sections on this page. 
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Step 3, cont. 

The top section contains Study Basics. 

A. Is the Study Type correct? 

B. Are the sampling dates what you expected?  
C. Is the Ecology Contact correct? 

D. Is the Ecology Program correct? 

Note – you might need to look at the Sampling Analysis Plan (SAP) or the Quality Assurance Project Plans 
(QAPP). 
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Step 3, cont. 

The bottom section contains Study Data Summary 

E. Are the media (Sample Sources, like soil, groundwater, etc.) what should have been sampled?  Is 
anything missing? 

F. Are the number of Result Records about what you were expecting? 
To view the actual data, click the “View Data” link – although it is better to download the data to look at it, 
as demonstracted in the next step. 
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Step 4 – Download result data and perform spot checks if needed 

Download your data. Every EIM page has a download link near the top. 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
The Map Search page also has a download link under the left side of the map. 
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Step 4, cont. 

On the EIM Download Summary page, enter your email and verification code and click “Queue 
Download.” 
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Step 4, cont. 

You will receive two confirmation emails from EIM_Reporting@ecy.wa.gov. The first confirms your EIM 
Search Download is “PROCESSING” and the second confirms your EIM Search Download has 
“COMPLETED.” 
 
Open the “COMPLETED” email and click on the download link. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This will take you a page where you can save or open a ZIP file. Open it. 
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Step 4, cont. 

In the ZIP file, double-click on EIMResults.csv. 
 

 
 
Excel will open a spreadsheet. Filter the data by (1) clicking on row number 1, (2) selecting the DATA tab, 
and (3) selecting the Filter tool.  You can now filter on (4) pertinent columns of data as shown below.  This 
example is Field Collection Start Date (H), which shows the years that data were collected.   
 

 

Go through your result data and check various details like detection limits vs result values, analytical 
methods, sample collection methods, bioassay results, etc. Once you get to this level, you will be sorting 
through a lot of information. The amount of time you spend on this step is up to you. Contact your EIM 

1 

2 

3 

4 
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Data Coordinator if you would like assistance. However, you should at a minimum understand how to 
download your data from EIM.  

Step 5 – Email your EIM Data Coordinator 

After checking your data, send a confirmation e-mail to your EIM Data Coordinator. Put the Study ID and 
Study Name in the Subject line of the email. You do not need to notify the consultant/data submitter.  
 

TCP Uplands 
Vacant, covered by Erica 
Fot 

TCP Sediments and Bioassay 
Erica Fot 
Erica.Fot@ecy.wa.gov  
360-407-6692 

 
Once your EIM Data Coordinator receives your confirmation email, they will update the EIM Data Review 
Status to Reviewed. 
 

Document Revision History 

Revision 
Date 

Revision 
No. Summary of Changes Reviser(s) 

10/12/15 1.0 Original Document  JD, CN 

10/19/16 1.1 Updated Data Coordinator contacts CN 
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