
 

Instruction Sheet for Recipient 

(Equipment Purchase Report) 

Process: Equipment Purchase Report 

Parent Document Status:  Agreement Active/Agreement Executed 

What is the Process?  To initiate, complete all necessary forms, and 

submit the Equipment Purchase Report for approval 
 

Log into EAGL 

Select "My Applications" at top of screen 

Using Search Criteria, insert "Application Type" using drop down menu 

In the Application Name field, insert last known digits (beyond 0's) or leave blank 

Select "Search" 

 

Within the Search Results, select the appropriate application "Name/Number" 

 

 

Under the Examine Related Items, select “View Related Items” 



 

Select “Initiate a/an Equipment Purchase Report”, selecting the appropriate time period 

Select View, Edit and Complete Forms 

 

Select Equipment Purchase Report 

 

Enter the requested information. All fields are required on the Equipment Purchase Report 

except for this disposition information. Ecology will complete the disposition information at a later 

date. 

 



When completed, select the “Save” button. You are ready to submit the Equipment Purchase 

Report.  

Go back to the Equipment Purchase Report Menu  

 

Select “View Status Options” under “Change the Status” 

Apply the “Equipment Purchase Report Submitted” status 

 

Ecology will review your equipment purchase report request. When Ecology has completed the 

review, you will receive an email indicating that your equipment purchase report was approved. 

 


