
Upload XML and Excel files to eGGR 

 
 

Go to this webpage: 

https://secureaccess.wa.gov/ 

Enter your User ID (not case sensitive) and password, click login button 

 

Under the My Services tab 
single click the Washington’s Electronic Greenhouse Gas Reporting System (eGGR) link 

 

Trouble logging on?  

Do NOT click the Remove link on the far right… Call Tex 360.407.6836
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Facility and User 
Information 

Enter basic facility 
information: Facility 
Name and Address.  
Zip Code - 5 or 9 digits 
(with either dash or 
space between 5th and 
6th digits) 
 
Enter basic user 
information: Your Name, 
Employer, and Email.  
 

 
 

Additionally, you will need to know your EPA GHGRP ID.  

EPA GHGRP ID is generated by registering for EPA e-GGRT. It is displayed, when logged into the 
EPA e-GGRT on the Home, Facility Management, and Data Reporting tabs. 

 
GHGRP ID example 

Reporting Year  
At the start of Washington Greenhouse Gas Reporting only 2012 reports are being accepted. In 
future years, the Reporting Year pulldown arrow will allow years from 2012 through the current 
reporting year. In the future, you will be able to upload reports for previous years to replace 
existing reports. If a change to EPA data is made, the altered report must also be submitted to 
Ecology.  
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Upload Reports 
Identifying information is displayed on the right.  

 
Facility Identification Example 

If this information is incorrect: 
click RETURN and reenter the previous page.  

If this information is correct: 

UPLOAD XML FILE 

 Select XML radio button 
Browse for the XML file (which you saved from EPA e-GGRT to your local drive) 
Select the file, click Open.  
Double check to make sure your file extension matches the radio button 

 
Single click     button 

WARNING – DO NOT click Return (you’ll have to start over) 
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When the upload is complete a message will appear in GREEN under the  
button. In that message is a number you MUST record on your Signature and Submittal Form 
each time you upload an XML file. Record the number somewhere.  

 
XML Report Submittal ID Message Example 

Once this page is closed, refreshed, re-browsed, that ID will disappear. Jot it down! 
XML upload requires a 
Signature and Submittal 
Form. The GHGRP ID and 
Submittal ID must be 
included on that form.  

If this Submittal ID is 
lost, the XML file will have 
to be re-submitted to 
generate a new ID.   

If more than one XML 
upload is processed, only 
the LAST XML Report 
Submittal ID should be 
added to this form.  

The EPA GHGRP ID ties 
your facility to the upload. 
And the XML Report 
Submittal ID ties your 
signed form to the XML 
upload.   
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UPLOAD Excel FILE 

Any number of Excel files, downloaded from EPA e-GGRT, can be uploaded to Ecology’s eGGR.  

REQUIREMENT: You must upload all applicable EPA spreadsheets, including both the reporting 
forms and optional calculation spreadsheets.  Any spreadsheet indicated as mandatory or optional 
by EPA’s e-GGRT tool is mandatory for Washington reporting. Most subparts included in your 
upload will have one or more calculation spreadsheets.   

Select Excel radio button 
Browse for the Excel file (which you saved from EPA e-GGRT to your local drive) 
Select the file, click Open.  
Double check to make sure your file extension matches the radio button 

 
Single click     button 

WARNING – DO NOT click Return (you’ll have to start over) 

When the upload is complete a GREEN message will appear under  button. 

 
No further action is needed for this upload. You can browse for, and upload additional files from 
here. Or return to the previous page to enter a different facility for file uploads. Or close the 
browser to end this session. There is no log out.  

The “optional” EPA calculation spreadsheets are mandatory for Ecology. 
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UPLOAD TROUBLESHOOTING 

No File selected  

Re-browse for and select the file corresponding 
to the radio button selected.  

Wrong file type chosen 

Select the correct radio button for the file 
type selected. Or browse for, and select the 
file type matching the radio button.  

 

     

Incorrect GHGRP ID 

 

The GHGRP ID must match the data within the XML file. The ID may have been entered 
incorrectly on the previous information page, or the data may have been altered in the 
XML file.  

If it was entered incorrectly on the Information page click  and reenter the 
Facililty and User information.  
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System Time-Out 

The system automatically returns to the previous Facility and User Information entry 
page. Start over.  

Upload Fail 

A variety of messages may appear.  

Attempt to correct the error in this 
order: 

If the file is still in the browse box, single click  button. 

Re-  for the file and single click  button. 

Click  and reenter the Facililty and User information and upload again.  

XML Schema Doesn’t Match 

Reasons:  

The file uploaded is 
an older (different) 
format than the 
current EPA schema. Download a new file for the same report and re-upload.   

The raw file was altered. Upload a fresh XML without making any changes in the file. 

File from year prior to 2012 was downloaded. Only 2012 or later data is accepted.  

 

END 


