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Training Outline 
 Overview 
 Screen navigation 
 Entering inventory data 

• standard editing 
• quick reference 
• adding a new facility 

 Reports 
 Year-end procedures 
 Schedule 
 Questions 
 Login procedure 
 Exercise 
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Overview 
  
 Designed to meet EPA reporting requirements 
 
  On-line data entry 
 
  Report capability 
 
 Facilities can enter data, at permitting agency discretion 
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Facility 

Emissions 
Units 

Processes 

Emissions Controls 

Release 
Points 

Edit Facility Hierarchy 
Major Components 
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Main Menu Bar 

•  Every screen has this menu bar     along the top. You can jump to any 
of the locations these links go from any page within the system 

6 

Navigation of WEIRD 
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•  Gray area at top of window shows where you are in facility record  

Navigation of WEIRD 
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• At the bottom of every screen you will see these 3 buttons: 
 
 

•  The Save button will save your work and go back to the previous 
page 
•  The Save/Refresh button will save your work and stay on the page 
•  The Cancel button takes you back to the previous page without 
saving 

DO NOT USE YOUR BROWSER’S BACK BUTTON TO GO BACK!!! 
Use CANCEL or SAVE instead!!! 

Navigation of WEIRD 



Navigation of WEIRD continued… 

•  Tabs are located at the bottom of a page  
•  Elements associated with this page’s data 
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WARNING!!!! 
CLICK SAVE or 

SAVE/REFRESH  
BEFORE  leaving a 

screen or your work 
will be LOST!!! 
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ICONS/SYMBOLS 
View Only – No edits can be made 

Edit Record 

Delete Record 

“More” – Search all records 

REQUIRED Element 

Add a Record 
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Maneuvering In a Record 
•  Use the mouse or the tab key to move from field-to- 

field 
•  Use the mouse when choosing from a drop-down 

menu 
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The “More”        Function  
•  The “more” function expands the choices in a field 
•  Opens a searchable window 
 

Notice that this particular screen starts with a number, so if 
you want to search a title, use the “Contains” field and not 
the “Starts with” field. 
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Navigation Tips  

Some pages have Search options to control what is displayed / available 

14 



Navigation Tips  
Limit the List 
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Navigation Tips  

1. Search box: type some part of the record then click Go 
Limit the List 
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Navigation Tips  
Limit the List 

2. Or select an Agency to limit the facilities returned 
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Navigation Tips  

This number shows how many records show on each page 

18 



Navigation Tips  

This number shows how many pages there are 
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Navigation Tips  

This number shows which page you are on 
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Navigation Tips  

Move through the Pages 
The Right Arrow goes to NEXT page 
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Navigation Tips  

Move through the Pages 
The Double Right Arrows go to LAST page 
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Navigation Tips  

Move through the Pages 
The Left Arrow goes to PREVIOUS page 
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Navigation Tips  

Move through the Pages 
The Double Left Arrows go to FIRST page 
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Navigation Tips  
Select a Record 

Once the correct record is found, check the corresponding box 
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Navigation Tips  

…. then click the Edit Icon 
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Navigation Tips  

OR 
 simply single click the edit icon next to the record 
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Edit Facility 

• Inventory populated with prior year’s data 
•  Review for Accuracy 
•  Edit as needed 

•  Operating Status 
•  Only choose Shutdown if facility has not  

operated ENTIRE year 
•  Tabs 

•  Review each tab, not just information in box  
above tabs  

29 



Facility Address 

•  A facility MUST HAVE one location address 
 
•  Only one location address is allowed 
•  Additional addresses can be added under 

“Contacts” 
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Contact 

•  Must have at least one 
 
•  Preferred name can be changed 
 

•  Only one can be chosen as “Preferred Contact” 
 

•   At least one address, email, and phone 
number 
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Contact Address 

•  Country, State, County and City must be 
entered in that order 

• Start at the top and work your way down even 
when editing! 

 
•  Save/Refresh to review data 
 
•  One address must be “Preferred” 

• WEIRD selects the first address but can edit 
it to be any of the addresses 
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Contact Phone 

•  Must select phone type and enter the number 
 
•  One phone number must be “Preferred” 
 

• WEIRD selects the first number if you don’t 
choose one 
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Contact E-mail 

•  Add e-mail address 
 
•  One must be “Preferred” 
 

• WEIRD selects the first if you don’t choose one 
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Alternate Name 

•  Add as many Alternate Names as you want 
   
•  Track historical names 
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Allowable Emissions 
•  Optional   
 
•   Facility Allowable Emissions and Unit Allowable 

 Emissions have the same data entry process 
 
•Top Down pollutant entry 

•  Pollutant type  ->  Pollutant 
 
•  If a pollutant limit is entered then a unit for that 

limit must be selected 
 

•  Unit of  ‘tons per year’ is the annual limit 
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Release Point 
• ‘Stack’ includes: 

•  Height 
•  Diameter 
•  Temperature 
•  Flow rate and units 
•  Velocity and units 

• Incomplete “Stack” parameters are coded as 
“Fugitive”   

•  If applicable, this situation is noted in 
“Comments”   
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Emission Units 

• Unit ID 
• Unit Description 
• Unit Type 
• Operating status - change requires a year 
• Several optional items:  

• Design Capacity 
• Units (for Design Capacity) 
• Comments 
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Regulations 

•  Unit and Process Regulations have the same 
 data entry process 

 
•  If entering a “State, Local, or Tribal Local 

Regulations” then the “Non-Federal Regulation 
Description is required” 
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 Optional entry 
 Required Fields 

 Pollutant Type 
 Pollutant 

  Entering emission limit requires entering units 
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Process 

•  New Field:  Process Description is optional 
•  Last year for emissions 

•  Similar to permanently shutdown 
•  Can be current emission year, even if 

emissions have occurred within the year 
•  SCC must be selected from the top-down 

•  Even when editing – start at the top! 
•  Fuel Parameters 

•  SAVE & REFRESH before going into Fuel 
Parameters!!!!! 
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• Only one control approach is allowed to be entered 
per process 

 
• Capture Efficiency:  portion of emission stream that 

is collected and routed to the control measures 
 
•  Effectiveness Percentage:  portion of time the 

controls were operating as designed 
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Control Approach 
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Control Approach 

•Control Measures  
•  Must have at least one 
 

•  Control Pollutants 
•  Must have at least one 
•  Must select elements in top down order 

•  Pollutant Type, Pollutant 



Control Approach 
•Capture Efficiency 
•Effectiveness 

Control Measures Control Pollutants 
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Release Point Apportionment 

•  A process can vent to more than one stack 
•Record that information under Release Point 

Apportionment 
• Must create release points before 
  apportioning to different release points 

•  The sum of apportionments must equal 100% 
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Single Emission Entry 

•  Emission Factor is optional  
 
•  The three Emissions tabs (criteria, toxic,        
   greenhouse gas) are identical in data     
   entry  
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Multiple Emissions Entry 

•  Click this button at the bottom of the Process 
Page 

52 



Update Emissions 

 
 

• Multiple emissions add/update 
• Update fields as needed 
• Increase the number available per page to see all 

emissions 
• *Save & Refresh before moving to next page*   
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Expanded Geographic Coordinates 

 
• Optional and in depth geographic data for both 

facility and release points 
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Quick Reference 

•  Shortcut to data elements within a facility 
•  Release Point 
•  Emission Units 
•  Unit Process 
•  Process Control Approach 
•  Annual Emissions 
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Quick Reference 
• This is an at-a-glance view of the whole facility and a quick 

way to navigate all records 
• You can collapse each table by using the up arrow in the top 

left corner of the title 
• The        means a record was not reviewed 
• The       means that the record was reviewed and saved 

• these indicators are only for the editor’s convenience – you 
don’t have to convert all the red Xs to green checkmarks for the 
data to be accepted 

• Edit Facility button at the bottom of the page takes you to 
the facility home page 
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Add a New Facility 
• Ecology adds the facility to WEIRD after addition is 

requested 

• You will receive an email or phone call when the 
facility is added 

• Choose the “Edit Facility Site” or “Quick Reference” 
menu option and select the new facility 

• Add all the rest of the information 
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Add a New Facility 
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Add a New Facility 
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Add a New Facility 



Contact Us 

•   Report a Bug 
•   Add a Pollutant 
•   Make a Suggestion 
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Contact Us 
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Contact Us 
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Contact Us 
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Contact Us 
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Contact Us 
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Contact Us 
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Contact Us 



Regional/Local Contacts 
 For issues not listed on the ‘Contact Us’ slide, contact your local/regional 

agency: 
 Ecology Eastern Regional Office, Brenda Smits –  bren461@ecy.wa.gov 
 Ecology Industrial Program, Dawn Drake – ddra461@ecy.wa.gov 
 Spokane Clean Air Agency, April Westby – awestby@spokanecleanair.org 
 Ecology Central Regional Office, Ryan Vicente –  rvic461@ecy.wa.gov 
 Yakima Regional Clean Air Agency, Hasan Tahat – hasan@yrcaa.org 
 Benton County Clean Air Agency, Robin Priddy - rpri@bcaa.net 
 Ecology Nuclear Waste Program, Philip Gent– pgen461@ecy.wa.gov 
 Northwest Clean Air Agency, Christos Cristoforou – 

christos@nwcleanair.org 
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Reports 

• Regional/Local Agency/Facility requests report in 
preferred format 

• HQ sends electronically 

• Possibility of creating reports based on needs of  
local/regional offices 
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• Inventory Year Completeness Check 
• Emissions Summary 
• Update Request Form 
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Available Reports 



72 

•  Facility Inactivity  
•  Facility Detail 
•  Facility Summary Report 
•  WEIRD Users by Region/Local Office 
•  Modeling 
•  AOP Facility 

Reports in the Hopper 



Year-end Procedures  
(Locals/Facilities) 

• QA reports 

• Checks for validations, completeness 

• Lock and sign the data – no more edits allowed 

• Once Federal electronic reporting procedure is 

 applicable, procedure will be established 
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• QA reports 
• Checks for validations, completeness 

• Submit required data to EPA 
• Annual data saved 
• Copy data to the next inventory year 

• Permanently shut down objects are not copied 
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Year-end Procedures  
(HQ) 



Schedule 

• Ecology Offices 
• July 15th – all data entered 
• July 31st – preliminary emissions estimates sent to 

facilities 
• Aug. 1 – Sept. 30 – corrections entered 
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• Local agency 

• Nov. 15 – all data entered 

• Ecology and Local agencies 

• Dec. 31 – all data submitted to EPA  

*Local/Regional Agencies may have different 

 schedules for facilities 

Schedule 



Questions? 
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Login 
 Ecology users  

• Launch Internet Explorer from work computer 
• Open WEIRD and SAVE it to your favorites or on your 

desktop 
• http://ecytestnet/weird/ 

 
 Users outside of Ecology (CAA’s, Facilities) 

• Launch Internet Explorer 
• Login to SAW 

• https://test-secureaccess.wa.gov 
• Launch WEIRD link 
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Tip 

79 

Upon receiving e-mail from SAW about anything 
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Tip 
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Tip 



CLICK SAVE or 
SAVE/REFRESH  

BEFORE  leaving a 
screen or your work 

will be LOST!!! 
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Exercise 

•   Add a new Release Point 
•   Add a new Emission Unit 
•   Edit existing Release Point 
•   Edit existing Emission Unit 
•   Add a control approach 
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