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TOWN HALL MEETING LOGISTICS WORKSHEET

SPOKESPERSON

TOWN HALL MEETING TIME
AND DATE Start: Stop:
UC REPS ATTENDING

OTHERS COMMAND POST REPS
ATTENDING

‘ 1. VENUE REQUEST |

2. TRANSPORTATION REQUEST

VAN: 8 Pass 12 pass 15 Pass Cargo
HELO/PLANE:
BUS

PICKUP TRUCK

OTHER:
3. ASSIST TEAM PERSONNEL REQUEST (Personnel to help set-up & secure)

10.
11.
12.
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