Form# CL-3
Company X
Claim Check List

Claims Number 	______________________________________
Claimant’s Name	______________________________________

Date Claim Received	______________________________________

	Documents Provided

	1
	Claim Form - Signed (CompanyX or Equivalent)
	

	2
	Affidavit from employer on the impact on work or income due to the spill and if the company will be filing a claim for lost profits
	

	3
	Analysis of spill substance
	

	4
	Any expenses or money lost while the property was unavailable because of spill damage
	

	5
	Beach closures or fishing advisories
	

	6
	Booking records for three years prior to spill and year of spill
	

	7
	Certification that rates used reflected actual costs incurred and did not include punitive damages or fees
	

	8
	Copies of any job-hunting expenses (e.g., travel costs)
	

	9
	Copies of any logs relating to boating activities for the year prior to and the year of the spill
	

	10
	Copies of bills paid for repair of damage or two estimates showing activities and costs to repair the damage
	

	11
	Copies of letters of business cancellations caused by the spill damage
	

	12
	Copies of pay stubs and other documentation showing income Claimant received before, during, and after the spill and oil spill response
	

	13
	Copies of pay stubs, etc., from alternative employment during time of spill
	

	Documents Provided

	14
	Copies of pay stubs, receipts, etc., from before, during, and after the spill  

	

	15
	Copies of statutes, regulations, ordinances, etc., outlining applicable authority to raise such revenues, property affected, method of assessment, rate of assessment, and method and dates of collection of assessment
	

	16
	Copy of title, deed, lease, or license to property in Claimant's name
	

	17
	Daily records of equipment costs including description and use
	

	18
	Daily records of personnel costs including details on labor rates, hours, travel, and transportation
	

	19
	Daily reports on the activities of the government personnel and equipment involved
	

	20
	Dates on which work was performed
	

	21
	Describe any compensation available to Claimant for the subsistence loss Claimant suffered
	

	22
	Describe each alternative source or means of subsistence available to Claimant during the period of time for which Claimant claim a loss of subsistence
	

	23
	Describe each effort Claimant made to mitigate Claimant's subsistence use loss
	

	24
	Describe how and to what extent Claimant's subsistence use of the natural resource was affected by the injury to, destruction of, or loss of, each specific natural resource
	

	25
	Describe the actual subsistence use Claimant make of each specific natural resource Claimant identify
	

	26
	Description and documentation of business losses due to spill
	

	27
	Description of business losses caused by the spill
	

	28
	Description of efforts to reduce Claimant's loss, including job search
	

	29
	Description of what revenues were impacted and how the spill caused a loss of revenues
	

	30
	Detailed description of actions



	

	Documents Provided

	31
	Detailed description of what increased services were necessary and why, including a distinction between removal activities, safety acts, and law enforcement acts, and if the increase was actually incurred or if normal resources were diverted for use
	

	32
	Details and explanation of net loss of revenue
	

	33
	Details of any expenses not paid out by government during the period being claimed
	

	34
	Details of employment expenses not paid during period being claimed (e.g., commuting costs)
	

	35
	Details on efforts to mitigate losses or why no efforts were taken
	

	36
	Details on expenses not paid out during period being claimed (e.g., wages)
	

	37
	Evidence connecting the depressed selling price of a property to the oil spill rather than to other economic or real property factors
	

	38
	Evidence that vessel(s) were in the area impacted by the spill and were unable to carry on their business due to the spill
	

	39
	Explanation as to whether rates are fully loaded or not and formulas used; states should provide rates under OMB Circular A-87
	

	40
	Financial statements for at least two years prior to spill and from the year of the spill
	

	41
	For hotels, daily and monthly occupancy information for two years prior to spill and the year of the spill
	

	42
	FOSC report
	

	43
	FOSC, natural resource trustee and newspaper reports describing the oil spill and response, and the resulting injury, destruction or loss of natural resources
	

	44
	Government financial reports showing total assessment or revenue collected for comparable periods, typically covering two years
	

	45
	Government Labor and Equipment Rates
	

	46
	How rates were determined and any comparison of rates



	

	Documents Provided

	47
	Identify each specific natural resource for which compensation for loss of subsistence use is being claimed
	

	48
	Information in EPA or USCG notifications, and claims advertising
	

	49
	Information on EPA or USCG notification
	

	50
	Lease or rental agreement of any substitute property used
	

	51
	List of charter rates, including any services the business specializes in (e.g., sport fishing)
	

	52
	Map of area
	

	53
	Maps or descriptions of the area showing business location within spill area
	

	54
	Maps or descriptions of the area showing the business location and the spill impact area
	

	55
	Maps or legal documents showing the location of the property within the spill area
	

	56
	Maps
	

	57
	Newspaper reports describing the spill
	

	58
	Payroll verification of hourly rate at the time of spill
	

	59
	Payroll verification of the government hourly rate at the time
	

	60
	Personnel records from Claimant's employer before, during, and after the spill, showing employment
	

	61
	Photographs and videos
	

	62
	Photos of damaged property (before and after the spill)
	

	63
	Pictures of area, damage, and spill
	

	64
	Pictures or videotape of property and/or damage


	

	65
	
Professional property appraisals for the value of the property prior to and after the spill



	

	Documents Provided

	66
	Published accounts, witness statements and other written records documenting Claimant's use of natural resources for subsistence purposes before, during, and after the spill and oil spill response
	

	67
	Receipts, invoices, or similar records with description of work
	

	68
	Records showing compensation Claimant received for Claimant's loss
	

	69
	Records showing the expenses Claimant avoided during the time Claimant were not able to carry out Claimant's subsistence use of the affected natural resource
	

	70
	Registration documents for the vessel(s), copies of business license, vessel license, fishing license, captain's license
	

	71
	Reports showing the increased public services were required and if the services were due to fire, health, or safety hazards
	

	72
	Signed and dated records of the spill including hourly rates for labor and equipment
	

	73
	Signed copies of income tax returns and schedules for at least three years prior to spill
	

	74
	Signed copies of income tax returns and schedules for at least two years prior to spill
	

	75
	Signed disposal manifests and proof of payment for disposal
	

	76
	Statement from Claimant or witnesses on how the spill caused the loss of income; explain any earnings anomalies
	

	77
	Statement from Claimant or witnesses on how the spill led to loss of income or earning capacity;explain any earnings anomalies
	

	78
	Statement on how the spill caused a loss in income


	

	79
	Store and barter receipts showing the replacement costs Claimant claim;
	

	80
	

Verification of standard equipment rates for equipment used


	

	81
	Verification of the standard government equipment rates for any equipment claimed
	

	Documents Provided

	82
	Witness statements and documents showing the alternative sources of subsistence available to Claimant, and Claimant's efforts to reduce the damages resulting from Claimant's loss of subsistence use, including receipts from job-hunting expenses (e.g., travel costs)
	

	83
	Witness(es) statement(s)
	

	84
	Other

	

	85
	Other

	

	86
	Other
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