Proposal Requirements and Guidelines
for Restoration Project Proposals 
Submitted to the Coastal Protection Fund Steering Committee
The following information should be included in applications, as appropriate (If the information is not currently available, explain the current status or how it does not apply to your project.  Applications can be submitted without all of the information, but preference may be given to applications with complete information.  Do not submit an application that was prepared for a different funding source that includes unnecessary information in a different format.  Project proponents may be contacted for clarification of the information or if missing information is needed in the selection process.  Please be concise!):
Required Information for All Project Proposals:
· Project title.
· Date submitted.
· Project proponent (the agency, company, group, etc. that the contract will go to).
· Main contact person (can answer questions about the project and provide information pertaining to development of the proposal), phone and fax number, address, e-mail address.
· Name and title of the person who will sign the contract (and the name and address of the person the contract should be sent to for signature).
· Project manager(s) (responsible for administration, implementation, and management of the project), phone numbers, addresses, e-mail addresses.
· A brief description of the proposed project (include maps and photographs for clarification).
· A Scope of Work (include all significant components, but please be concise; generally should not exceed two pages, not less than 10 point font). Use an outline format, listing each task separately.
· Amount requested and budget breakdown (overhead/indirect, salaries and benefits, contracted services, equipment, materials, labor, maintenance, monitoring, miscellaneous, etc.).

· Estimated timeline/schedule for the project (completion of design, start date, significant project landmarks by task, status report frequency, project completion, completion report, monitoring, etc.).

· Goals and measurable objectives of the project (how will success be measured, quantify in terms of acres restored, miles of additional habitat as a result of improved fish passage, or other project specific tangible benefit).
Optional Information, include as appropriate:
· Has this project been identified as a priority by a local or regional watershed restoration planning group (e.g.  a Lead Entity)? 
· Describe how this project supports local or regional watershed restoration priorities.

· A description of how the project will restore and/or enhance public natural resources.

· Matching funds and other supporting agencies and/or organizations.
· Inherent uncertainties or obstacles that may prevent implementation or completion of the project as described, and how they would be addressed.
· Uncertainties that may result in reducing the value of the project.
· Status of any permits necessary to complete the project (including access rights or permissions for private properties).
· A description of any ongoing or periodic maintenance necessary to ensure maximum success for the project and monitoring to document the success.
· Content of the completion report to document the success of the project, and the content and frequency of monitoring reports.
For Property Acquisitions, also include (if available or applicable, or explain the current status):

· Current landowners. 

· A copy of the legal description of the property.
· A copy of the purchase agreement or option for the property.
· A copy of the environmental assessment if completed or plans for completing one.
· A copy of the property appraisal.
· A description of the property habitat and/or recreation value.
· A description of any imminent threats to the property (e.g., proposals for development, timber harvest, adjacent contamination, etc.).
· Plans for protecting the property in perpetuity for public benefit (include a copy of the restricted deed, conservation easement, etc.).
· A description of adjacent properties.
Private sector applicants must include their Washington State UBI Number and Federal Tax ID number, and have a Commercial General Liability Insurance Policy for no less than $1,000,000 per occurrence, and if they are using vehicles for the project, have Automobile Liability Insurance with a minimum of $1,000,000 per occurrence (a certificate of insurance will be required).  The insurance must be issued by an insurance company authorized to do business within the State of Washington.
Projects on private property must include a formal written land owner agreement or other similar mechanism to ensure that actions by the land owner do not negatively impact the project benefits to public natural resources.
Agencies may not be reimbursed from the CPF for the salaries and benefits of permanent employees for routine operational support.  Projects will be given preference when the percentage of funding used for overhead is minimized.  The proportion of funds provided by the CPF used for administrative overhead, including staff salaries and benefits for project management, for a given project, must not exceed 15 percent.

Preference will be given to projects that meet the following criteria (It is not expected that all projects will include all of the criteria; however, projects that meet all or most of the criteria may be given preference over projects that only include a few of the criteria) :

· Projects that are ready to proceed (“shovel-ready”), including: 

· having all necessary permits in-hand,

· having a complete project design, scope of work, schedule, and budget,

· having all equipment, materials, and personnel necessary to complete the project,

· having a person or persons responsible for administration, implementation, and management of the project.

· Projects that provide for monitoring and maintenance to ensure and document success.

· Projects that provide for sustainable outcome.

· Projects that maintain, support, or enhance a diversity of habitats, species, and/or uses historically indigenous to the area.

· Projects that maintain, support, or enhance ecological processes characteristic of a healthy system.

· Projects that demonstrate cost efficiency and effectiveness.

· Projects with statewide or regional significance.

· Projects that have funding or support from other sources, including projects where the CPF funds will be used as a match to leverage additional funding.

Preference may be given to land acquisition if the property:

· has a clear title that can be transferred to an appropriate public agency or conservation entity,

· can be protected in perpetuity through a restricted deed, conservation easement, etc.,

· has high value as habitat and/or for public recreation,

· is free of any contamination as determined by an environmental assessment,

· is not being counted as mitigation for damage of other land.

Ecology Contacts:
If you have any questions about Spills Program restoration funding or need assistance with a proposal, please contact either Rebecca Post or Dale Davis.
Rebecca Post




Dale Davis

NRDA Lead




NRDA Specialist

Spill Prevention, Preparedness,

Spill Prevention, Preparedness,
& Response Program



& Response Program

Email: rebecca.post@ecy.wa.gov 

Email: dale.davis@ecy.wa.gov 

Desk Phone: 360-407-7114


Desk Phone: 360-407-6972

Cell Phone: 360-701-4976


Cell Phone: 360-481-3381
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