
1 
 

PPG EAGL APPLICATON INSTRUCTIONS 

The following are instructions on how to fill out your PPG application in EAGL. To gain 

access to the EAGL system, you must first register through Secure Access Washington 

(SAW).  You can find step-by-step instructions for registering here: SAW Instructions. 

These instructions are meant to be used along with the EAGL External User’s Manual. The 

External User’s Manual can be located under the My Training Materials link in EAGL. 

The following screen shots are directly from the PPG application you will find in EAGL. 

Notations and directions in green are added. Fields with a * are required to be filled out. 

The EAGL text boxes do not accept formatted text. For the longer text boxes, it’s 

recommended that you type up your answers in Notepad or Word first. Save your work as 

Plain Text, then “cut and paste” it into the EAGL text box. The text boxes have a character 

limit shown at the bottom. 

EAGL does not have a log out feature so if you are interrupted or need to leave in the 

middle of filling out an application hit the Save button located at the top of the application 

form you are working on and close out.  

If you have questions or need assistance, contact: 

Lynn Gooding, PPG Financial Manager, at lgoo461@ecy.wa.gov or (360) 407-6062 or  

Sarah Zehner, PPG Financial Manager, at szeh461@ecy.wa.gov or (360) 407-6707 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.ecy.wa.gov/funding/EAGL.html
mailto:lgoo461@ecy.wa.gov
mailto:szeh461@ecy.wa.gov
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Login to EAGL 

SCREEN: MY HOME 

 

 

 

 

 

Please take note! This 

is every Monday. 

Click “View Available Opportunities” and scroll 

down to Public Participation Grants. 
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SCREEN: MY OPPORTUNITIES 

From this point on, do not hit the “Back” button in EAGL or your browser! The back 

button is a feature of the original program but does not work in the EAGL version. 

 

 

 

 

 

 

Click “Apply Now” under Public Participation Grants.  

Please note it is easy to accidentally create multiple applications. You should 

only select the “Apply Now” button once for each project. EAGL limits you to 

only three applications.  

Do not hit the “Back” button in EAGL or your 

browser!  

 



4 
 

SCREEN: APPLICATION MENU 

 

 

 

 

 

This is your application number. 

Please write this down so you can 

easily search for it later. 

Go to “View, Edit, and Complete 

Forms” and select “View Forms” 

to begin filling out the application. 
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HOW TO SEARCH FOR YOUR APPLICATION: 

You probably will not complete the application in one session. You will need to search for 

the application when you return to EAGL. Make sure you have written down your 

application number! Select “My Applications” and follow the instructions below. 

SCREEN: MY APPLICATIONS 

 

 

SEARCH RESULTS: 

 

 

 

 

Under “Application Types” select 

Public Participation Grant: 1517.  

Enter your application number in 

“Application Name” field.  

Under “Ecology Program” select 

Waste 2 Resources. 

Hit “SEARCH”. Your result will 

appear below. 

Select this link to return to the 

Application Menu for your application. 
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SCREEN: APPLICATION MENU- FORMS 

 

Save your work as you go. If the form is not completed when you select “Save”, you may 

receive a page error message like this: 

 

Don’t worry, EAGL will still save your work and allow you to finish the form later. 

Here are the PPG Guidelines and 

application instructions. They 

will open up in another window. 

These are the application forms 

that you need to complete.  Click on 

General Information to begin. 

You can return to the 

Application Menu from any 

screen by selecting this link. 
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FORM 1: GENERAL INFORMATION

 

Save often! 

Write a descriptive project title. The title 

should capture the main purpose of the 

project. 

Write a brief description (500 characters or less) of your 

project’s objective. (Cut and paste from Plain Text). 

Provide a complete description (4,000 characters or less) 

of your contaminated site or waste management project 

following the guidelines on the next page. Include whether 

contractors will be used. Cut and paste from Plain Text. 

Describe (1,000 characters or less) the goals, outcomes, and 

methods of measuring the success of the project and how this 

will contribute toward solving the identified problem. (Cut and 

paste from Plain Text). 

Hover your cursor over 

the “+” symbol for 

instructions on these 

fields. 

Select only one project category. 

NOTE! This is a 

mandatory field 

even though there 

isn’t an “*”.  
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FORM 1: GENERAL INFORMATION-Project Long Description Instructions (use only 

one) 

If your project is for a CONTAMINATED SITE: 

Define the problem: Describe the release or threatened release, and the real or potential effects 

on the community. Specify the hazardous substance(s) and the geographic area involved. Include 

information about how the release or threatened release will affect the quality of life in the 

community, including the plant and animal life, water bodies, agricultural crops, air, soils, or 

drinking water. Please use data to support your statements, whenever possible.  

Public participation in the cleanup and investigation: Describe how your project will result in 

public participation in the environmental investigation or cleanup process. Identify your intended 

audience. If there are tribes, underserved populations, or minority groups in the area, explain 

how you will conduct outreach to those groups to encourage their participation. 

Technical information: Explain how you would effectively deliver technical information to the 

public. 

Puget Sound Initiative: If your project will help improve the health of Puget Sound, please 

explain. 

Emergency Grants: provide a description of why an emergency exists. 

If you have a WASTE MANAGEMENT project: 

Environmental issue: Tell us how your project will promote environmental education and 

protect the environment. 

Public Involvement: Describe who your intended audience is and how your project will involve 

and benefit the public. If there are tribes, underserved populations, or minority groups in the 

area, explain how you will conduct outreach to those groups to encourage their participation. 

Beyond Waste Initiative: Explain briefly how your project will result in public participation in 

promoting or carrying out solid or hazardous waste priorities.  

Disseminating technical information to the public: If your project requires delivering complex 

technical or scientific information to the public explain how you will effectively deliver it. 

Puget Sound Initiative: If your project will help improve the health of Puget Sound, please 

explain. 

 

 

 

http://apps.leg.wa.gov/WAC/default.aspx?cite=173-321&full=true#173-321-020
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FORM 2: RECIPIENT CONTACTS 

 

If you will have more than one signatory, you 

may add them here. These individuals do not 

have to be registered in SAW or EAGL. Most 

PPGs will only have one signatory. 

Each of these contacts will have to be 

registered in EAGL. You may identify 

the same person for multiple roles. 

The “Authorized Signatory” is the 

individual from your organization who 

will sign the final grant.  

This is not the same as “Authorized 

Official” although, in your organization, 

they may be the same individual.  

The authorized signatory must be 

registered in SAW and EAGL. You will 

then be able to select their name from the 

drop down field. 
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FORM 3: LOCATION INFORMATION

 

 

If your project will cover 

more than one region, 

county, congressional 

district etc. you will have 

to estimate the 

percentage of each area 

that your project covers.  

For example: If your 

project is in Yakima, you 

would select CRO as the 

Ecology Region and 

enter 100%. 

Press the “Save” button 

to add additional rows.  

Select “Save” to add 

additional rows below. 

You will have to provide location 

information for projects that are 

not considered “statewide”.  

Click on the map links to find 

information on your project 

area. 
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FORM 4: SCOPE OF WORK – TASK 1 PROJECT ADMIN

   YOU DO NOT HAVE TO FILL OUT ANY OF THESE FIELDS 

 

The project administration 

task description will be pre-

populated. You will only need 

to calculate the task cost. 
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FORM 5: SCOPE OF WORK – ADDITIONAL TASKS (You will add as many additional 

tasks as needed). 

Tasks: 

 Public Events/Meetings 

 Environmental Education 

 Training/Workshops/Technical Assistance  

 Media Outreach 

 Technical Review/Research/Consultation 

 Other (you will have to fill in what the task is) 

 

The following is a list of Actions/Tools that may be used in one of the tasks above. You will 

be using these to develop your budget: 

 Advertising /Marketing 

 Curriculums  

 Databases/Social Media/ Websites 

 Displays/Exhibits/ Signage  

 Educational Toolkits 

 Environmental Monitoring/Field Work 

 Event Attendance 

 Event Hosting 

 Language Interpretation 

 Meetings 

 Presentations 

 Program Development 

 Public Tours  

 Publications  

 Site Visits/Technical Assistance 

 Student Education/Outreach  

 Surveys  

 Technical Review/Research  

 Travel 

 Volunteer Recruitment/Training 

 Workshops 

 Other  
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FORM 5: SCOPE OF WORK – ADDITIONAL TASKS 

 

 

Select from the list of 

tasks on the previous 

page. 

Provide a detailed description of the task. Be specific 

as to the number of meetings, events, workshops, tools 

etc. Include locations, audience, and purpose. 

Provide measurable, clear outcomes. State what you 

will measure, how you will measure it, and when you 

will measure it. 

         YOU DO NOT HAVE TO FILL OUT ANY OF THESE FIELDS 

When you have entered and saved a 

task an “Add” button will appear 

here. Select “Add” to add additional 

tasks. 

Enter the description of the task 

here (i.e. “River Festival” or “10 

public meetings”). 
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FORM 6: SCOPE OF WORK SUMMARY 

 

 

 

 

 

 

 

The Scope of Work Summary will be 

automatically filled in with the 

information you included in the Scope of 

Work forms. You will still have to save 

this form. 

You will find “Navigation Links” 

at the bottom of each form. This 

allows you to move between forms 

easier. Remember to SAVE your 

work before you do! 
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FORM 7: ORGANIZATION INFORMATION 

 

 

 

You will upload a copy of your 

organization chart from your files here. 
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FORM 7: ORGANIZATION INFORMATION CONT. 
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FORM 8: TASK QUESTIONNAIRE 

 

 

 

 

 

Select “Yes” for all of the tasks you 

included in your Scope of Work except 

Project Admin. Select “No” for all other 

tasks. 
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FORM 9: BUDGET SHEET – PROJECT ADMIN 

 

FORM 9: BUDGET SHEET – PROJECT ADMIN CONT. 

 

 

 

You will fill out a budget sheet for every task in your 

scope of work. For every action or tool in your task, 

you will describe what you are including in the costs 

(staff time, travel, etc.).  

You may have to estimate an hourly rate for staff. 

PPG will not reimburse you or your staff for more 

than $55 per hour (this does not include 

consultants). 

You will include staff costs and any additional costs 

to calculate the total cost of the action.  

You will then break out how much of the total cost 

you will charge to PPG and how much you will 

charge to other funding sources (if any). 



19 
 

FORM 10: UPLOADS 

 

 

 

 

 

 

 

 

 

You may upload any 

additional documents you 

feel are necessary. 
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SUBMITTING YOUR APPLICATION 

SCREEN: APPLICATION MENU 

 

SCREEN: APPLICATION MENU – STATUS OPTIONS 

 

Select “View Status Options” 

under Change the Status. 

Under “Application Submitted” select 

“Apply Status”. 
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If you have not completed the 

application correctly, you will get a 

“Global Errors” screen.  

Return to the forms to correct 

them following the link. Return to 

“Change Status” and repeat the 

process. 


