


• Place your grant number here.
• Your grant number is located in the top, 
left-hand corner on the first page of your 
grant agreement.
• An example of a grant agreement number 
is: G0800123.
• If you are unsure of your grant number, 
contact your grant officer.



•This is the name of your organization 
funded by the grant.



• Number the invoice vouchers in 
numeric order.
• Your first payment request is #1, your 
second is #2, and so on until project 
completion.
• You do not have to start the numbering 
sequence over at the beginning of a 
new year.



• This is the page number of Form B2s that you have.
• Usually, recipients have only one  Form B2; so this 
would be filled out (1 of 1).
• If the recipient has more than 10 tasks on a project, 
they would need to fill out two (or more) Form B2s.
• If a recipient receives funding from more than one 
funding account for a project, they would need to fill 
out two (or more) Form B2s (see next slide).



• This only needs to be filled out if your project 
is being funded by more than one fund source.
• Separate Form B2s are required for each fund 
source group.
• For example, if you have a project that is 
funded by both MTCA and LTCA, a Form B2 
needs to be filled out for each group.



• This is the same as the Task Numbers outlined 
in your grant agreement.
• Include a line for each task; even if the amount 
you are requesting is $0 for this billing.
• You only need to include the amount you are 
requesting by each general task; you do not 
have to break these down into sub-tasks.



• Enter the totals of each task as computed 
on your Form C2.
• If you are not requesting any payment for a 
task or tasks, put “$0” in the box or boxes. 



• Public Participation Grants have 100% eligible costs.
• For 100% eligible costs, put “1” for each task in 
column 3.
• Other grant programs require matching funds and will 
pay a certain percentage of reimbursement.
• For these, write the percentage of reimbursement for 
each task in decimal form (e.g. 50% = .5) in column 3.
• The percentage can be found in your grant agreement.
• If you have any questions, contact your grant officer.



• This column is calculated by multiplying each tasks 
expenditure request in Column 2 by the eligibility 
percentage (in decimal form) in Column 3.
• For example, if you have $1,000 in cash expenditures for 
Task 1 in Column 2, and your grant agreement has an 
eligibility criteria of 50%, you would multiply $1,000 by .5 
and your eligible amount in Column 4 would be $500.
• For Public Participation Grants, since the eligibility is 
“1” (for 100%), Column 4 will always be the same as 
Column 2.



• Enter the number in Column 6 for 
each task from your previous Form 
B2. 
• If this is your first request, enter “0” 
in this column for each task.



• This is the total amount requested for 
each task to date.
• You fill this in by adding the amounts 
in Column 4 and Column 5.



• This is the budgeted amount for each 
task.
• The budget-by-task information can be 
found in your grant agreement.
• If your grant has been amended, or your 
budget redistributed, include the most 
updated numbers.



• For each task, enter the amount from either Column 
6 or Column 7—whichever is smaller.
• This is the total eligible dollar amount spent to date 
for each task.
• Your New Cumulative Cash Expenditures (Column 6) 
should always be less than the Budget (Column 7).
• If your New Cumulative Cash Expenditures (Column 
6) exceeds the Budget (Column 7), contact your grant 
officer for budgeting options.



• Add each tasks Eligible Cumulative Element Cost in 
Column 8.
• This is the total eligible dollar amount spent to date 
for the grant project.
• This is the same amount found in Box 11 on your 
Form A.



• Enter your correct fund source or sources for the grant.
• The fund source codes are usually either Local Toxic Control 
Account (LTCA) or State Toxic Control Account (STCA).
• This information can be found on the budget page of your 
grant agreement.
• Enter the percent of the eligible costs that the Department of 
Ecology agreed to reimburse.
• This is commonly referred to as the Fund Share Percentage 
and can also be found on the budget page of your grant 
agreement.
• Public Participation Grants are always 100% funded.



• The fund amounts are calculated by multiplying the total 
in Box 9 by the percentage or percentages in Line 10.
• This is the total amount your organization has requested 
to date from the fund dollars available.
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