Instructions on how to become a registered user of the Information Clearinghouse
· Visit https://secureaccess.wa.gov 
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· If you do not already have a User ID and Password, Click on “Do not have an account?  Create One”  and fill out the information it requests.  
Secure Access WA User ID:   ____________________________________________
Secure Access WA Password:  ___________________________________________
* Note:  You will be prompted to change your password every 120 days.  If your account was cancelled due to inactivity of several months, you will need to reregister.  
· After you receive an email confirmation that your account was created, return to the site and log in. 
· Find the tab that says "Add a New Service" and click it. 
· Find the “Department of Ecology” and click it
· Scroll down until you find "Solid Waste Information Clearinghouse" and click Apply.  
· You'll be asked to provide some additional info (you'll need to indicate which jurisdiction you work for and whether you are Solid Waste or Health staff). 
· Once your access is approved by the gatekeeper, you will receive an email.
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